TRINH TV, THU TUC DANG KY, CAP GIAY CHUNG
NHAN QUYEN SU’ DUNG PAT, QUYEN SO HO’U TAI SAN
GAN LIEN VOI BAT CHO NGU'OI NHAN CHUYEN NHUONG

QUYEN SU’ DUNG DAT, QUYEN SO H(*U NHA O,
CONG TRINH XAY DUNG TRONG DU AN
BAT DONG SAN

1 Buwédc 1: Nop ho so

Nguoi yéu cau déng ky ngp ho so dén mét trong cac co quan
trén dia ban cap tinh sau day: ,Trung tdm Phuc vu hanh chinh
cong hoac Van phong dang ky dat dai.

Khi ndp hd so, nguwdi yéu cau dang ky dwoc lwa chon ndp ban sao
gidy t& va xuét trinh ban chinh dé can bé tiép nhan hd so kiém tra dbi
chiéu hodc ndp ban chinh gidy t& hodc ndp ban sao gidy t& da cé
cbng chirng hoac chirng thye; triedng hop ndp hd so theo hinh thirc
tric tuyén thi hdé so ndp phai dwoc sé hda tlr ban chinh hodc ban
sao giay t& da dwoc cdng chirng, chirng thuce.

Truorng hop ndp ban sao hodc ban sb hda cac loai gidy t& thi khi
nhan két qua giai quyét thd tuc hanh chinh ngudi yéu cau dang
ky phai ndp ban chinh céc gidy t& thuéc thanh phan hé so theo
quy dinh, trr cac gidy to& 1a quyét dinh phé duyét hodc quyét dinh
phé duyét diéu chinh quy hoach xay dwng chi tiét, ban do diéu
chinh quy hoach xay dwng chi tiét.

’ ‘ ~e
Bwoc 2: Tiep nhan ho so ' ﬁ

Co quan tiép nhan hé so thwc hién:

- Kiém tra tinh day da cda thanh phan ho so va cap Giay tiép
nhan ho so va hen tra két qua.

Trwdng hop chwa day du thanh phan hé so thi trd hé so kém
Phiéu y&u cau bb sung, hoan thién hé so dé ngudi yéu ciu dang
ky hoan thién, bé sung theo quy dinh.

- Trwdng hop Trung tdm Phuc vu hanh chinh céng tiép nhan hé
so thi chuyén hd so dén Van phong dang ky dat dai, Chi nhanh
Van phong dang ky dat dai.

Buwédrc 3: Van phong Pang ky dat dai, Chi nhanh

Van phong dang ky dat dai thwc hién

- Kiém tra tinh day dd cda thanh phan hé so.

- Trong thoi gian khdng qua 03 ngay lam viéc, théng bao cho chu
dau tw cung cip cac gidy t& theo quy dinh dbi véi trvéng hop
ngwdi nhan chuyén nhwong quyén s dung dat, quyén s& hiru
nha &, céng trinh xay dwng, hang muc céng trinh xay dwng truwc
tiép thwe hién thu tuc dang ky, cap Gidy chirng nhan ma chd dau
tw chwa ndp céac gidy to& theo quy dinh.

- GUri Phiéu chuyén théng tin d& xac dinh nghia vu tai chinh vé

dat dai theo Mau sb 19 ban hanh kém theo Nghj dinh sb
151/2025/ND-CP dén co quan thué dé xac dinh va théng bao

nghia vu tai chinh cho ngwdi nhan chuyén nhwong quyén sk

dung dat, quyén s& hiru nha &, cong trinh xay dwng, hang muc ... ., 19
cobng trinh xay dwng.

- Cap nhat, chinh ly hd so dia chinh, co sé& di liéu dat dai.

- Cép Gi4y chirng nhan cho ngw®i nhan chuyén nhwong quyén
s dung dat, quyén s& hiru nha &, codng trinh xay dwng, hang
muc cdng trinh xay dwng; xac nhan thay dbi trén Gidy ching
nhan da cap cho chd dau tw, trong d6 phan dién tich thudc quyén
s dung chung vé&i nguwoi khac thi dwoc chinh Iy bién déng dé
chuyén sang hinh thirc st dung chung.

- Trao Gidy chirng nhan hodc chuyén Gidy chirng nhan cho chu
dau tw dw an dé trao cho nguoi dwoc cap dbi voi truong hop
chi dau tw dw an ndp hoé so thwe hién tha tuc.



HO SO, THOI HAN, POl TUONG
THWC HIEN

U!!J Thanh phan, s6 lwgng ho so

Thanh phan ho so

(1) Déi véi trrong hop chua dau tw duw an nép hé so’ ding ky, cap Gidy

chirng nhan cho nguoi nhan chuyén nhwong quyén st dung dat, quyén

so hiru nha &, cong trinh xay dwng, hang muc céng trinh xay dwng:

- Pon dang ky bién déng dat dai, tai san gan lién voi dat theo Mau sb

18 ban hanh kém theo Nghi dinh s 151/2025/ND-CP do ngwd®i nhan

chuyén nhwong quyén st dung dat, quyén s& hiru nha &, cong trinh

xay dwng, hang muc cong trinh xay dwng ké khai. Mau so 18
- V&n ban vé viéc nha &, codng trinh xay dwng da dwoc nghiém thu dwa

vao khai thac, st dung theo quy dinh ctia phap luat vé xay dwng déi voi

trwng hop ¢6 nhan chuyén nhwong nha &, céng trinh xay dwng.

- V&n ban vé viéc da diéu kién dwoc chuyén nhwong cho ca nhan tw

xay dwng nha & dbi vai trwong hop chuyén nhwong quyén st dung

dat da co6 ha tang ky thuat theo quy dinh cta phap luat vé kinh doanh

bat ddong san.

- Hop ddng chuyén nhwong quyén st dung dat, quyén s& hiru nha &,

cong trinh xay dwng, hang muc cong trinh xay dwng theo quy dinh cla

phap luat.

- Bién ban ban giao nha, dat, cdng trinh xay dwng, hang muc cong

trinh xay dwng.

- Gidy chirng nhan da cip cho chi dau tw dy an.

Churng tlr chirng minh viéc hoan thanh nghia vu tai chinh déi vai trwo’ng

hop Van phong dang ky d4t dai nhan dwoc van ban clia co quan co6 tham

quyén vé viéc dw an duoc diéu chinh quy hoach xay dwng chi tiét ma lam

phat sinh nghia vu tai chinh theo quy dinh ctia phap luat.

(2) Péi véi trwong hop ngwoi nhdn chuyén nhwong quyén su

dung dat, quyén sé hiru nha &, céng trinh xay dwng, hang muc
céng trinh xay dwng trwee tiép thwe hién:

- Pon dang ky bién dong dat dai, tai san gan lién voi dat theo Mau sb
18 ban hanh kém theo Nghi dinh s6 151/2025/ND-CP.

- Hop déng chuyén nhuong quyén st dung dat, quyén s& hiru nha &, cong
trinh xay dwng, hang muc céng trinh xay dwng theo quy dinh cua phap luat.

- Bién ban ban giao nha, dat, cong trinh xay dung, hang muc cong trinh xay
dwng.

- Van ban vé viéc nha &, cdng trinh xay dwng da dwoc nghiém thu dua vao
khai thac, st dung theo quy dinh cla phap luat vé xay dwng déi véi trudng
hop ¢ nhan chuyén nhwong nha &, cdng trinh xay dung (néu co).

- Van ban vé viéc du diéu kién dwoc chuyén nhwong cho ca nhan tw xay dung
nha & dbi v&i trurng hop chuyén nhuong quyén st dung dat da co ha tang ky
thuat theo quy dinh clia phap luat vé kinh doanh bat dong san (néu co).

- Gidy chirng nhan da cép cho chi dau tw dw an (néu co).

- Chirng tlr chirng minh viéc hoan thanh nghia vu tai chinh dbi véi trudng
hop Van phong dang ky dat dai nhan dwoc van ban ctia co quan cé tham
quyén vé viéc dy an dwoc diéu chinh quy hoach xay dwng chi tiét ma lam
phat sinh nghia vu tai chinh theo quy dinh cta phéap luat (néu cé).

S6 lwong ho so: 01 bo

Mau so 18

Th&i han giai quyét

“ Khoéng qua 08 ngay lam viéc.

+»Dbi v&i cac xa mién nui, hai ddo, vung sau, vung xa, ving c6 diéu
kién kinh té - xa hoi khé khan, vung c6 diéu kién kinh té - xa hoi dac biét
khé khan thi thoi gian thwe hién khdng qua 18 ngay lam viéc.

i twwo'ng thwe hién thu tuc

nh chinh

“ T6 chlrc, c& nhan nhan chuyén nhuwong quyén sl dung dat, quyen
s& hiru nha &, céng trinh xay dwng trong dw an bat déng san
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